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HOI CTDP BAC GIANG

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

sé: 0Y/KH-CTPBG

KE HOACH CONG TAC HQI CTD TINH BAC GIANG

Thang 03/2021

Béc Giang, ngay 9 thdng 3 ndm 2021

N§i dung cong viéc

Thoi gian hoan
thanh va thue

Ghi chu

hién
A | CONG TAC CSSK VA CONG TAC TUYEN HUAN: d/c Thanh - Truéng
ban chiu trach phiém truee TT, phan cong can by hoan thanh cic hoat djng °
ciia Ban theo ke hoach
*Céng tic CSSK Kbz g, = EL-L
phu trach
1| Tuyén truyén van dong cac don vi ing ho kham chita bénh
nhan dao .
Trong thdng
> | Xay dung KH tap huan nhac lai k¥ thuat SCC
* Cong tac Tuyén huan P/c Phuong —

PCT phu trach

Tuyén truyén cac hoat dong cta Hoi trén cac phuong tién

1 | thong tin dai chung nhu: Bao Béc Giang, Pai PTTH tinh, ,
Céng thong tin dién t¢ UBND tinh, Trang tin di¢n tor Hoi Trong thang
CTD Viét Nam Trang tin dién t& cua Tinh Hdi... vé cac hoat
d(f)ng cua Hoi nhu:

2 | Phéi hop céc co quan béo chi TT vén dong tro gitip dia chi Trong théng
dac biét KK thuc hién cudc van dong “ Méi t6 chike cé nhdn . _
gan v&i mot dia chi nhdn dao”.

3 | Tiép tuc cap nhat va dang tin, bai tuyén truyén vé céc hoat Trong thang
dong cua Hoi trén trang Website cia Tinh Hoi; chinh stra giao
dién ciia Website

4 | Tham muwu cdc ké hoach, cong vin, quyét dinh... thuwong
xuyén, dot xuit (Iinh viee dang phu trdach) theo chi dgo ciia| Theo ké hoach

_ thudng truc, lanh dgo phu tr dch ban
B | CONG TAC XA HOI VA TUYEN TRUYEN HMTN: d/c Hiéu - Truéng ban chiu trach
nhiém trwée TT, phin cong can by hoan thanh cic hoat dgng ciia Ban theo ké hoach
*Cong taic HMTN P/c Théa - PCT
phu triach
Xay dung dy kién lich Td chtic ngay hoi hién mau tai huyén | Thuc hién theo ké

1 | Viét Yén ( 2/3); Luc Nam (17,18/3); Son Dong ( 23/3); Hiép | hoach
Hoa (26/3)

2 | Chuén bi glay chirng nhén, dong déu, danh sach ching tur Xong trudce
thanh quyét toan cong tac hién mau tinh nguyén: Phiéu thu, 01/03/2021




3 | Tham muu phan cong nhiém vu can bd Ban, co quan tham gia | Xong trudce

lam cdng tac tai cac ngay hoi hién mau. 01/03/2021
4 | -Bao cao két qua cong tic HMTN dip Tét va L& H01 Xuéan
| Hong nam 2021 -Xong trude 20/3
5 | -Vao sb sach quan 1y tai liéu tuyén truyén vé hién mau nhu: Ngay sau khi két

Bing zon vuot dudng, bang tha, cd chudi...Thu hdi ngay sau | thuc cac ngay hoi
khi két thiic ngay hoi hién mau,

-Téch va Céap nhat danh sach ngudi tinh nguyén hién mau tai
cac ngay hoi

6 | Tham muu hudng dan ngay toan dan hién mau tinh nguyén Xong trudc ngay
7/4/2021 15/03/2021
7 | Kiém tra cong tac chudn bi cho ngay hoi hién mau tai cac Trong thang .
diém to chirc
* Cong tac xa hoi , P/c Phwong -
PCT phu trach
1 | -Hoan thién chimg tir trao qua theo dia chi lan thir 5 Xong trudc ngay
- Thanh quyét toan chiig tir ting qua tét 2021 10/03/2021
2 |- X4y dung Hudéng dan cong tac phat trién van dong ngudn Xong trudgc
lyc nam 2021 05/03/2021
. -Tbng hop két qua sudt com, suit chdo trong thang Xong trudce
10/03/2021
4 | - Tham muu vian ban tiép tuc trién khai Chuong trinh Ngan Xong trudc
hang Bo 05/3/2021
5

-Tham muu cong van + Quyét dinh hd trg cac ddi trong 14n 6 Xong trugce
20/3/2021

6 | Tham mwu cdc ké hoach, cong vin, quyét dinh... thuong )
xuyén, dot xudat( linh vuc dang phu trdch) theo chi dao ciia| Theo ké hoach
thu"mdg truc, lanh dao phu trdach ban

C | CONG TAC TCHC-TPKT : d/c Ngoc -Trudng ban chiu trach nhiém truwéc TT phan
cong can by hoan thanh cic hoat dng ciia Ban theo ké hoach

*(Cong tac td chirc, tong hop, thi dua khen thuéng }3/;(1;?11[’)(;11:18
trach
L - Huéng dan cong tac thi dua + bang diém gui céc Xong trude
huyén/Thanh phd ngay
| 05/3/2021
_2 - Tham muu xay dung Ké hoach phat dong phong trao thi Xorrllgg ;I;IOC
du 07/3/2021 '
3 | . Téng hop dang ky danh hiéu thi dua khen thudng ciia cdc Xor;g ;ru’c’yc
huyén/Thanh phé va cac Chi hoi truc thudc. 19/ 3g/2g21




4 | Tham muu Huéng dén Pai hoi Chir thap do cdc cAp nhiém y
ky 2016-2021; Quyét dinh thanh 1gp cac tiéu ban Dai hoi Hong troe
Chit thap do tinh Bdc Giang nhiém ky 2026-2021. 10 /3%25621

5 | - Tham muu cdng vin va cac thi tuc lién quan veé giai quyét Xong trude
ché do cho dong chi Diing ngay

05/3/2021

6 |- Xay dung bao cao két qua cong tac hoi va phong trao CTD | Xong trudc
quy [/2021 gui Trung Uong Hoi va cac nganh theo quy ngay
dinh. 20/3/2021

7 | Thyc hién tham muu cong van, ké hoach, quyét dinh... ciia
Trung wong Hoi CTD Viét Nam, UBND tinh va cac co| Thuc hién
quan, don vi ¢cO thAm quyén yéu cAu, phat sinh trong thang | Trong thang
kip thoi, ding qui dinh.

8 | Can bd Ban TCHC-TDKT phdi hop v6i ban chuyén mon Thue hié
thuc hién nhiém vu theo phan cong cua Thuong truc co T B 1c,;n
A, rong thang

9 | Xay dung K& hoach cong tac 03/2021 va Tong hop cong tac | Xong trudce
thi dua clia toan co quan thang 02/2021 (cdc ndi dung phuc ngay
vu hop co quan). 28/3/2021

*Céng téc tai chinh, hanh chinh quén tri *i,’glgfu'
« trach

10 | Cong tdc tai chinh — ké todn co quan: P/c Ngoc
+ Pam bao thanh toan luong va céc kKhoan theo luong cho
can bd co quan kip thoi (tir ngay 01 dén ngay 10 hang
thang).

+ Pam bao cac ché do cho ngudi lao dong nhu:
BHXH,BHYT,BHTN,KPCD ding qui dinh (trong thang)
+Pam bao kinh phi thuc hién theo ké hoach tur nguén
NSNN cép clia co quan, tir ngudn quy nhan dao, qui hoi
phi...

+ Chuén bi s6 sach, chiing tir cho doan cong tac S tai chinh
thim tra theo ké hoach :

+ Thuc hién béo céo thuong xuyén, dot xuét... dam bao sd
liéu ké toan ( khi cAn bao cdo cdc co quan ¢o tham quyén)

11 | Céng tdc hanh chinh - vin thw: Thyc hién theo quy dinh, | D/c Linh
dam bao hi¢u qua: :
+ Viin thu : Thue hién theo qui dinh, dam bao viéc phat
hanh cong vén di, tiép nhan cong van dén kip thoi, phat
hanh bo cho cac phong Thuong trong ngay.

+ Ldi xe: Thuc hién theo qui dinh, dam bao viéc dua, don
ding gio, vé sinh xe sach s€, gon gang trude va sau khi don
cac d/c Thuong truc di cong tac, ddm bao an toan giao '
thong khi xe van hanh trén duong. Tuyét dbi khong str dung
ruou, bia khi 141 xe.

CONG VIEC THEO KE HOACH




-

. o . Chiéu ngay | Dang vién, can
Sinh hoat Chi b, Hop co quan 03/3/2021 | bd co quan
: 5 g Phé - Chu
-Hop giao ban lanh dao phu tréch céc ban chiéu thir 6 hang tuan tich o
Trudong cac
ban
~Hop giao ban Thuong trirc mo rong voi cac ban chuyén mon (khi | TT va
c6 ké hoach). Trudéng cac
ban chuyén
mon
Noi nhin: Bin dién tic CHU TICH

- Thuong truc Tinh Hoi (C/d);
- Can bd co quan Tinh Héi (T/h);
- Luu: VT.
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